
Republic of the Philigrines

OfFirt of tlto Soliritor (Dcnttnl

Request for Quotation
To:
Tel. No
Fax No

Date:
Quotation #:
ABC:

May 5,2025
PS-025-05-053

470.40

ned by your representative

Attention

Sk/MadEm:

Please quote your lowest price on the items/s listed below, stating the shortest tims ofdelivery and submii this from duly

ROORIG . OJENAL
Admi ist ive Division

fo be fllled-out by Suppller:

ITEM NOI ITEM & DESCRIPTION QTY UNIT BRAND
UNIT

PRICE
TOTAL
PRICE

1 Lea3e ofVenue with Transportalion (Hotel Accommodation) for the
Resource Persons/Gue8ts/Secretariat of "Advanced Arbitratlon Training for
Government Oflicials and State-O$rned Entlties" -lntemational Chamber of
Comrnerce, inclu8ive ot taxes, and other charges:

Accomrnodation Dates: Date: May 26-30, 2025 (for 7 pax 4 nights per pax)

General Specif calions:
A. Hotel Accommodatlon
'Must have fve (s)-Star Ratjng

'Guests must be provided wifi complimentary breakfast thoughout tEir stay

Accessibility/Locatjon: The venue must be within ten (10) km radius from

Convergys One Building, Ayala Avenue, MakatiCityfor elfcient access of
guests to and from the venue.

Space Requirements: The venue must be able to accommodate the seven (7)

quests wilh the following specifications:

'No, ol rcoms/no. ol nlghts may be nodifisd upon awadlng ot implenentation
with the apprcvel ol eutho zed rcprcsentative ol on&use$.

The stated bme ol check-in and check-out is tentative dates and time only, and

may vary based on the actual date of flight oflhe guesb. The hotel must allow

early check-in or check-out. Any additional costs that may incur should be billed

separately or coordinated separately to aulhorized representative ofthe agenry.

Light. Ventilatron and Ak-conditionrng: The room must have sufficient lighting, air-

conditioned, properly ventilated, and equipped of generator set for any electricity

outage.

Facilities: The venue must have a 24,? lobby/reception desk, common areas

(with tables and chairs). and lrih restaurant. The venue is preferably to have

intemeuwili availability/connectjvity for the guests.

Health and Secudty: The venue must have a visible fire escapes and firefighting

equipment. equipped of filst aid kit (for emergency) or infirmary, and 247 front

ldesk and security.: The venue musl be propeiy sanitized, and preferably with

ldaily 
disinfection to common areas.

'l,4ust not require a deposit for incidental charges, if any, upon check-in.

Emergenry Response: The venue must be near a police station and/or fire

station, or at least equipped for emergency cases.

lB. 
Speclfic Requirements ror Hotel VehiclelTrrnsportatlon Servicer

lConsidering that the guests are foreign nallonal3 and will be picked up and

ldropped off at the airports, he rental of premium vehicles w h the following

lspecilicatons 
is requested :

'The vehicle year model should not be more lhan frve years from the date of
purchased.

'The vehicle can comfodably accommodate at least two (2) passengers at a time

land 
have ample space for at least four (4) pieces of luggage.

I' The quote from tl"e hotel should include fuel, parking fees. toll fees, drivefs fee

land 
other applicable charges. Supplier must ensure that the vehicles are

lequipped wih RFIDs for tolls within Metlo Manila.

I lot



'The vehicle must be well-looked after, wih no exterior damage, The interior

should be well-maintained and lhe ah conditioning system must be in good

worting condition.

'Ihe vehicle shall serve as airport transport service on their respective scheduled

ardval and departure. For pick-up at he airport, the transport will meet with OSG

focalperson atthe designated place prior to proceeding to the airport and back

to fie hotel.

Note:

'The supplier must ofier options for ocular visit, rescheduling or modiring the

date and number of rooms. Additionally, it must adhere to the send-bill

arrangement with the agency. Failure to comply with all the requirements $/ill

result in automatic disqualiflcation from the technicalevaluation.

'The Service Provider/Bidder must provide brochure and sample picture ol
rooms and vehicle to be used lor technical evaluation of the end user.

SIGNATURE OF AUTHORIZED REPRESENTATIVE

Note:

1. Please quote within _ days from the date of RFQ.
2. Badders must submit current and valid documentary legal requirements upon sending the filled out quotation

I Mayor's / Business Permat;

I PhiIGEPS Regaskation Number: Membership: [ ] Platinum [ ] Red

] lncome / Business Tax Return (for Small Value Procurement);

I Notariz6d Omnibus Sworn Statement is required for Small Value Procurement (for abov€ P50K):

I Tax Clearance Certificate;

[ ] Bidders who have previously submitted the above legal requirements may no longer require its re-submission

a.

b.

d.

e.

f.

SK,

I hereby cenity under oath that I have personally
the company submrlling lhe quotalion is genuine.

For more infoma?lon, you fiay contact us:
Teli (02) 8836-3314, (02)8988-1674 loc 777
Telefax: (02) 8813-1174
Please send your quotation ao:

conducted lhis canvass. which I

osq procuremenlqYqhoo Qorn

and correct, and the sagn (e

BUAT
*

RIM/DHR
IURE OF CANVAS S

osG"HA-OF-039
R6v.00 {05 July 2018)

quoted are

(Price Vat-lncluded)

Delivery Period:
Warranty:
Price Validityi


